Production meeting- meeting notes

Usman- projections: stage projections for start of show and tree set this will be put onto teams for everyone to access

Set design have wood ect to use for example, doors, tiles, black boxes different sizes of wood. 

Lighting- will have to program lights ect. 

Sound- 
· sound effects needed trumpet sound,
·  light bulb moment sound for evil queen,
·  love connection sound.  
· We will be using head mics as we believe that handheld mics will look too tacky.
·  Kiss effect sound/ zing effect 
· Birds chirping sound effect. 
· Sounds of the forest. 
· Dramatic cliff-hanger sound. 
· Smashing glass sound for broken mirror. 
· Eerie sound scape 
· Ghost sound effects
·  Eerie forest soundscape ( twigs snapping ect)
· Ba dum tsssss sound effect
· Glasses clinking/ chattering in background for party scenes
· Door sound effect 
· Sneezy sound effects 


Stage management-
· Ensure everyone knows what they are doing 
· Ensure everyone knows the stage positions 
· Cues 
· Songs and dances
· Ensure prop are ready and available 
· Ensure that Health and safety is being followed 
· Ensure costumes are ready and prepared ( prop room hung up ready for performers) 
· Ensure that everyone back stage is quite and proffessional 
· Ensure everybody uses their projections 
· 
· 
· 
· 

Choreography-
· Need to choreograph the rest of the dances
· Need to sort how long tracks will play for 
· Need a list fro  jess to help us with what we are doing 
· For people to listen whilst dance captian/captains try to teach Choreography 


Marketing-
· Tickets
· Programns
· Posters
· Advertisment, friends, family, college students/ staff
· Word of mouth 

Set design- 
· garden, palace doors and woods are more or less done
· Need bed board, window and blocks ( got access too already) 
· Needing pillows and blankets also smaller pillows and blankets
· Need more wood for palace walls and more paint ( white, red and black)




Front of house- 
· Complimentary confectionery 
· Sweets for kids
· Programs to hand out 
· Greeting and directions 
· Ear defenders for children 
· Over estimation of seating 
· 

Health and safety- 
· Signs for fire exits procedure ect
· Risk assessments 
· Signs for photo sensitivity 
· Safety  voiceover at start of show for example where fire exits are and the procedure

Costumes-
· Start of show- custome sock puppets/ shadow puppets
· So individuals props to suit each dwarfs ( smiley- tool with smiley faces, pick axe for fumey, dozey- something completely random for example a spatula, sneezey- bpx of tissues, snoozey – blanket and pillow/ Teddy, blush- shovel that he hides his face behind, Keith- tiny toy pic ase ect) 
· Cleaning scene for snow White ridiculously small items for example toys clothes 
· Fake apple with bite out of ( kirsty will make)
· Scene 8 fake heart replica of one in movie ( kirsty has box for placing heart inside)
· Scene 6 baking utensils and fake whiskey bottle 
· Plastic wine glasses/ shot glasses




